
 

 

 

 

 

Chiswick Careers Information and Guidance (CIAG) Overview 

The Gatsby Benchmarks are a framework of 8 guidelines which define the best careers provision 

in schools and colleges. The Careers Strategy at Chiswick School is built around them. 

Benchmark Description 

1. A stable careers 
programme 

Every school and college should have an embedded programme of 
career education and guidance that is known and understood by 
pupils, parents, teachers and employers. 

2. Learning from labour 
market information 

Every pupil, and their parents, should have access to good-quality 
information about future study options and labour market 
opportunities. They will need the support of an informed adviser to 
make best use of available information. 

3. Addressing the needs 
of each pupil 

Pupils have different career guidance needs at different stages. 
Opportunities for advice and support need to be tailored to the needs 
of each pupil. A school’s careers programme should embed equality 
and diversity considerations throughout. 

4. Linking curriculum 
learning to careers 

All teachers should link curriculum learning with careers. For example, 
STEM subject teachers should highlight the relevance of STEM 
subjects for a wide range of future career paths. 

5. Encounters with 
employers and 

employees 

Every pupil should have multiple opportunities to learn from 
employers about work, employment and the skills that are valued in 
the workplace. This can be through a range of enrichment activities 
including visiting speakers, mentoring and enterprise schemes. 

6. Experiences of 
workplaces 

Every pupil should have first-hand experiences of the workplace 
through work visits, work shadowing and/or work experience to help 
their exploration of career opportunities, and expand their networks. 

7. Encounters with further 
and higher education 

All pupils should understand the full range of learning opportunities 
that are available to them. This includes both academic and 
vocational routes and learning in schools, colleges, universities and in 
the workplace. 

8. Personal guidance 

Every pupil should have opportunities for guidance interviews with a 
careers adviser, who could be internal (a member of school staff) or 
external, provided they are trained to an appropriate level. These 
should be available whenever significant study or career choices are 
being made. They should be expected for all pupils but should be 
timed to meet their individual needs. 
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Three Strands of Support 

Chiswick School has split Careers, Information and Guidance into three strands: 

● Curriculum 

● Internal Guidance  

● External Guidance 

Curriculum 

Citizenship Years 7-9 

All students in Year 7, 8 and 9 have one hour of Citizenship per week. We aim to provide students 

with knowledge, skills and understanding to prepare them to play a full and active part in society. In 

particular our citizenship education should foster students’ keen awareness and understanding of 

democracy, government and how laws are made and upheld. Teaching should equip students with 

the skills and knowledge to explore political and social issues critically, to weigh evidence, debate 

and make reasoned arguments. It should also prepare students to take their place in society as 

responsible citizens, manage their money well and make sound financial decision (abridged from 

KS3 National Curriculum). 

 

In addition to this, careers information and guidance are delivered throughout the schemes of 

learning.  The Careers department deliver lessons to all of Year 8 during PSHCE lessons using the 

careers software programme Fast Tomato.  Fast Tomato is an online programme that allows 

students to answer questions based on their interests, talents and areas related to their 

personality, aspirations and motivations.  The programme then uses this information to provide an 

individually tailored report for each student detailing suggestions for careers, Year 9 option 

courses, Post 16 options and higher education and apprenticeship options. 

 

Tutor Time 

All students follow a Careers Information and Guidance Programme in the Spring Term. This is 

delivered by Tutors.  The Careers department provide resources and lesson plans for this 

programme, such as options, decision making, CVs, applications and work experience. 

 

Subject Specific 

Subjects are asked to ensure that career pathways specific to subjects are investigated throughout 

the year within their teaching so that no opportunities are missed.  We will be doing an audit of the 

careers activities/lessons different departments use within their lessons and use this to provide 

lesson support/plans and resources to help implement careers further into the curriculum 

Internal Guidance 

Ms S Comerford is the designated CIAG lead and can be reached at sco@chiswickschool.org 

Ms R Rees is the Work Experience Coordinator and can be reached at mre@chiswickschool.org 
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KS3 and KS4 Internal Guidance Table  

 Autumn Term Spring Term Summer Term 

Whole 
School 

Careers Centre Drop in - 

every day at both break 

times (excluding 

Thursday 2nd break) 

Careers Centre Drop in - 

every day at both break 

times (excluding 

Thursday 2nd break) 

Careers Centre Drop in - 

every day at both break 

times (excluding 

Thursday 2nd break) 

Year 7 First Half Term 
 
Assembly/Tutor Activity 
- Introduction to Careers 
Centre, resources, types 
of help you can get. 

First Half Term 

CIAG whole day focus - 

The Rollercoaster 

Challenge - This 

provides students with an 

awareness of job roles 

such as business 

manager, finance, 

marketing; working in a 

team and presenting their 

ideas and learning about 

careers and job roles 

specifically related to 

Engineering (February). 

First Half Term 
 
PSHCE Careers Lesson 
- Introducing strengths, 
skills, likes and dislikes to 
job roles. 

Second Half Term 
 
Assembly - Delivered by 
SCO  Introduction to 
RollerCoaster Day 

Second Half Term 

National 

Careers/Apprenticeship 

Week  

Second Half Term 
 
Tutor Activity -  ‘What is 
your dream job?’  
 

Year 8  First Half Term 

Tutor Activity - ‘What 

are your transferable 

Skills?’  

First Half Term 
 
Fast Tomato lessons 
delivered in PSHCE by 
SCO - this is an online 
careers programme 
students access.  They 
complete questionnaires 
around their aspirations, 
motivation, interests, 
talents and strengths.  
Their responses are 
analysed and used to 
provide an individual 
report for each student 
with suggestions of 
courses and careers they 
may be suited to. 

First Half Term 
 
Tutor Activity - review of 
Fast Tomato and results, 
what students can do to 
make the most of Fast 
Tomato. 

Second Half Term 

Tutor Activity - ‘Social 

media skills and future 

career development’ 

Second Half Term 
 
National 
Careers/Apprenticeship 
Week 

Second Half Term 
 
Tutor Activity - 
‘Challenging your 
assumptions on different 
careers and training 
routes’ 
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Year 9  First Half Term 
 
Assembly - Delivered by 
SCO  Year 9 Options - 
what they can lead to and 
reminder of 
help/resources available 
in Careers Centre. 
 

First Half Term 
 
Tutor Activity - ‘Which 
way now?’ - How your 
GCSEs may affect 
career/course choices - 
importance of research. 
 

First Half Term 
 
Tutor Activity - ‘Your 

Personal Profile’ - 

develop awareness of 

skills employers look for. 

 

First Half Term 
 
Tutor Activity - ‘Decision 
Making - who influences 
your decisions?’ 
 

Second Half Term 
 
National 
Careers/Apprenticeship 
Week 

Second Half Term 
 
Assembly - 
Apprenticeships delivered 
by ASK Apprenticeship 
team for the Borough. 

Year 
10  

First Half Term First Half Term 
 
Tutor Activity - ‘How to 
write a CV’ 

First Half Term 

PSHCE Careers Lesson 

Explore options after Year 

11, college/6th 

form/apprenticeships/univ

ersity and the application 

process and deadlines for 

next year as well as 

where to find further 

information and support.   

Second Half Term 

Assembly - Delivered by 

SCO/MRE Importance of 

work 

experience/volunteering - 

how to prepare for this. 

Second Half Term 
 
National 
Careers/Apprenticeship 
Week 

Second Half Term 

Tutor Activity - 
Complete a ‘Next Steps’ 
Plan detailing students 
career ideas and routes 
into these. 

Year 
11 

First Half Term 

One to one careers 

meetings  

Careers Portfolio 

Celebration Assembly - 

we deliver an assembly 

celebrating each Year 

11’s achievement and 

participation in the Future 

Focus Careers 

Programme.  The 

Careers department 

produce an individual 

portfolio for each student 

detailing evidence of the 

careers events and 

activities they have 

participated in, along with 

First Half Term 

One to one careers 

meetings and tracking 

interviews - for those 

students without intended 

destination. 

Tutor Activity - 
‘Reminder to revisit Fast 
Tomato and redo 
questionnaire - help 
achieving your career 
goals’ 
 

First Half Term 

Tracking interviews -  
for those students 
applying to 
apprenticeships and 
without confirmed 
destinations. 
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feedback from employers 

and a grade. 

Second Half Term 

One to one careers 

meetings  

Second Half Term 
 
Tracking interviews -  
for those students 
applying to 
apprenticeships and 
without confirmed 
destinations. 
 
National 
Careers/Apprenticeship 
Week 

Second Half Term 

Tracking interviews -  
for those students 
applying to 
apprenticeships and 
without confirmed 
destinations. 
 

 

KS5 Internal Guidance Table  

 Autumn Term Spring Term Summer Term  

KS5 National Youth 

Parliament Voting 

(PSHCE Talk) 

 

Weekly Careers Drop 

in/Surgery at the 6th 

Form every Thursday 

2nd break 

Weekly Careers Drop 

in/Surgery at the 6th 

Form every Thursday 

2nd break 

Weekly Careers Drop 

in/Surgery at the 6th 

Form every Thursday 

2nd break 

Year 
12 

First Half Term 
 
Assembly - Pathways 
Introduction and 
Registration - students 
receive information on an 
organisation we work with 
called Pathways, who 
provide access to and 
opportunities to visit 
insight days, participate in 
work experience and 
apprenticeship 
opportunities with a wide 
range of employers.  Year 
12 register with 
Pathways, so they can 
access these 
opportunities. 

First Half Term 
 
Assembly - Degree 
Apprenticeships delivered 
by ASK Apprenticeship 
team for the Borough. 
 
 
 

First Half Term 
 
1:1 Careers Meetings  
 
Breakfast Career Chats 

- External 

professionals/employers 

come and speak to 

students around specific 

industries. 

 

Second Half Term 
 
Assembly Delivered by 
MRE - Preparation for 
Work Experience 

Second Half Term 
 
National 
Careers/Apprenticeship 
Week 
 

Second Half Term 

Year 
13 

First Half Term 

 

Assembly - UCAS 

guidance  

First Half Term 

 

Assembly Delivered by 

SCO - Student Finance 

First Half Term 
 
1:1 Careers meetings - 
Tracking 
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Assembly - 

Apprenticeships 

 

 

 

1:1 Careers meetings -  

for those students not 

considering university. 

 

Second Half Term 

 

Breakfast Career Chats 

- External 

professionals/employers 

come and speak to 

students around specific 

industries. 

Second Half Term 

 

National 
Careers/Apprenticeship 
Week 
 

Second Half Term 
 
1:1 Careers meetings - 
Tracking 

 

External Guidance  

Chiswick School works with a range of external partners to provide impartial CIAG: 

External Guidance Table 

 Autumn Term Spring Term Summer Term  

Whole 
School 

We organise smaller, 
industry specific trips 
across the year and for 
different year groups.  
This includes: Working 
in IT for Year 8 targeted 
group at CISCO, Girls in 
IT at CISCO, National 
Theatre Creative 
Choices trip Year 8 PP, 
Heathrow Careers Fair 
for targeted Year 10-13, 
Careers in the Theatre 
with Creative Choices 
and the National Theatre 

We organise smaller, 
industry specific trips 
across the year and for 
different year groups.  
This includes: Working in 
IT for Year 8 targeted 
group at CISCO, Girls in 
IT at CISCO, National 
Theatre Creative Choices 
trip Year 8 PP, Heathrow 
Careers Fair for targeted 
Year 10-13, Careers in 
the Theatre with Creative 
Choices and the National 
Theatre 
 

We organise smaller, 
industry specific trips 
across the year and for 
different year groups.  
This includes: Working in 
IT for Year 8 targeted 
group at CISCO, Girls in 
IT at CISCO, National 
Theatre Creative Choices 
trip Year 8 PP, Heathrow 
Careers Fair for targeted 
Year 10-13, Careers in 
the Theatre with Creative 
Choices and the National 
Theatre 
 

Year 7 The Rollercoaster Challenge - This provides students with an awareness of job 

roles such as business manager, finance, marketing; working in a team and 

presenting their ideas and learning about careers and job roles specifically related 

to Engineering (February). 

Year 8 Careers Assemblies and Talks - Colleges, such as West London deliver 
assemblies informing students on apprenticeships and career options.  Industry 
specific career talks, students are able to sign up to attend. 

Year 9  Speed Networking Careers Event This is hosted by Chiswick Business Park; all 
students meet with a wide range of professionals and employers to find out as 
much as they can about their job roles and the world of work. 

Year 10  Mock Interview Day This is hosted by Chiswick Business Park; ,all students 
participate in a mock interview conducted by professionals from a wide range of 
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industries and careers.  They receive verbal and written feedback by both peers 
and the interviewer. 
 
Industry Insight Visits All students are given the opportunity to sign up to visit a 
workplace for the day of an industry they are interested in. 

Year 11 Industry Insight Visits All students are given the opportunity to sign up to visit a 
workplace for the day of an industry they are interested in. 

Year 12 Oxbridge Conference - This is held in Epsom and is targeted for those CHAPS 
students and those considering Oxbridge - focus on application process. 
 
UCAS Higher Education Exhibition - All students attend this at Surrey 
University.  Opportunity for students to talk to a wide range of universities and 
explore courses and options. (Spring Term) 
 
Visit to Sussex University 
 
Work Experience for a week -  
Work Experience is a compulsory element of the Year 12 curriculum. Students 
have the opportunity to undertake a one week work experience placement from 
8th July to 12th July 2019. Work experience in Year 12 is intended to give the 
students an introduction in to an adult working environment and help them make 
decisions about their future. 
Students can find their own work placement, paperwork is given out.  
If students are unable to find an appropriate placement, the school will provide 
support and try to help find a suitable placement with the student. There is a 
database of agreed placements and opportunities that become available and are 
advertised regularly. 

Year 13 Oxbridge Conference - This is held in Epsom and is targeted for those CHAPS 
students and those considering Oxbridge - focus on application process. 
 
Work Experience for BTEC students - Working with ‘Spark’ – Educational 
Business Partnership 
Year 13 Business students are given the opportunity to undertake a second week 
of work experience, to gain experience in their chosen careers. In preparation, 
they receive a workshop and mock interview with professionals. 

 

 

 

 

 


